
	Primary Unit Name 
Subunit name (ie: Department of”)
University of Iowa
XXX Street name
Iowa City, Iowa 52242-0000
319-XXX-XXXX
uiowa.edu


[Date] 

[F. Name L. Name] 

[Department]

Dear [F. Name]	

Upon the strong recommendation of your department, I am pleased to offer you a [Fellowship/Award name] for the [time frame]. You will be appointed at a stipend of [$$$] paid in [number] equal installments of [$$$] from [month and year] through [month and year]. This is a one [semester/academic year] award and is not renewable. 

Minimum Enrollment
Recipients are required to be registered for [choose one]: a minimum of nine hours during the [fall or spring semester, or academic year] or 1-2 hours for thesis or research during the [fall or spring semester, or academic year]. 

[If fellowship is covering tuition plus 50% mandatory fees include paragraph:]
Courses covered by this [award/fellowship] must count toward degree completion (a required course or a course that fulfills an elective requirement, which can include research credits). [Department or CLAS] pays tuition plus 50% of the mandatory fees as listed in the tuition and mandatory fees tables for up to [number] semester hours, along with a contribution toward health and dental insurance during the appointment. Tuition is paid at the College of Liberal Arts and Sciences base resident rate. You will be responsible for the remainder of your mandatory fees, course fees, and any additional tuition.

Financial Aid 
If you were awarded Federal financial aid through the Office of Student Financial Aid, you should check with that office regarding the potential impact of this fellowship’s stipend and tuition on your financial aid award (loans, etc.). You may contact the office via email (financial-aid@uiowa.edu), telephone (319-335-1450) or walk-in (2400 UCC). By accepting this fellowship, you are acknowledging that it may affect your financial aid award. You should also check with a tax expert regarding taxes. 

Policies Regarding Additional Funding 
Because this award is meant to provide you with protected time to work on your dissertation, this award cannot be used in combination with any other source of semester support (e.g., fellowship/scholarship, grant, graduate assistantship, job at another institution/employer, hourly employment, etc.).

International Travel 
Students considering international travel will need to go to the IP travel registry page to begin the process of registering their individual travel. Any student wishing to travel to a Department of State level 3 or 4 location will be asked to submit a high-risk travel proposal in addition to their travel registry request. Currently, most locations worldwide are at a level 1 or 2 and will not require high-risk travel approval. The travel registration process should be started at least 30 days prior to departure and sooner if possible. 

You are receiving a funded fellowship that will enable you to focus on completing your academic requirements. During the time you receive funding, you are expected to be working on activities related to your degree completion. You will have access to UI systems and will be paid a stipend.

All graduate students receiving fellowships, scholarships, and other funded awards need prior approval for international travel and the ability to access University systems from intended destinations. During the time you receive funding, you are expected to be working on activities related to your degree completion. The University requires that your academic needs and physical location be reviewed, approved, and registered with relevant UI offices. Not all destinations will be approved depending on cybersecurity, research security, and U.S. Department of State Travel Advisory risk levels. Please allow at least four weeks for approval considerations to occur. Please see the following website for up-to-date information and instructions- https://international.uiowa.edu/travel-safety/travel-registration#students. 

Even if your academic/research work does not require you to work from an international location but you desire to do so, you must first reach out to the Associate Dean for Administrative Affairs in the Graduate College. Even if approval is ultimately granted, the University may further restrict some or all of your ability to work or access University systems in international locations depending on the country and further reserves the right to revoke or change access as needed. Please see this page for up-to-date information and instructions- https://international.uiowa.edu/travel-safety/travel-registration#students. 

Accept the Award 
To accept this award, please return a signed copy of this letter to [name/email address/date]. We will not process the fellowship paperwork until we have received your signed offer letter. Likewise, if you choose not to accept this award, please notify name by email at [email].

If you are an international student, you will need to provide your VISA documentation (either #1: an I-20 for an F-1 Visa -or- a DS-2019 for a J-1 Visa, and #2: your most recent I-94 which can be downloaded here: https://i94.cbp.dhs.gov/search/history-search) or a Legal Permanent Resident card to the [office/address], before the fellowship can be processed. You can also submit copies of your documentation electronically to [name/email].

Please keep a copy of this award notification for your files.

Once again, my warmest congratulations for winning this prestigious award. I wish you success in your completing your dissertation.
	
Sincerely, 
DEO 
[Department/Program]

cc: 
[Associate Dean]
[DGS]
[Diss. Advisor] 
[GPC] 



I accept the offer of an [Fellowship/Award Name] for the [time frame]

_______________________________________ ____________________________ 
Signature 							Date
















