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GRADUATE RESEARCH ASSISTANT APPOINTMENT LETTER
SUMMER RA 2026 [DRAFT]


[FIRSTNAME] [LASTNAME]	[DATE]
Department of [DEPT]
University of Iowa


Dear [SALUTATIONFIRSTNAME]:

On behalf of the Department of [DEPT], I am pleased to offer you a half-time (50%) appointment as a Research Assistant for summer 2026, beginning June 1, 2026, and ending July 31, 2026. 	Comment by Christiansen, Erika E: One month = June 1, 2026 - June 30, 2026

Two Month = June 1 - July 31, 2026
[bookmark: _Hlk195444828]The stipend for this appointment is [SUMMER SALARY]. You will receive all payments by direct deposit.  If not yet enrolled, you will need to sign up for direct deposit at the University of Iowa Employee Self-Service website.	Comment by Christiansen, Erika E: The breakdown of the summer RA salary is below.
 
One month 50% RA salary for Summer 26= an AY 50% salary / 9
 
Two-month 50% RA salary for Summer 26= an AY 50% salary / 9 x 2
If you fail to be available to start your appointment on June 1, 2026, we will adjust your period of appointment and salary accordingly, using the first day of availability as your start date for appointment purposes.  In addition, failure to be available to start your appointment by the last day of the first week of classes will be considered a rejection of this offer and will result in withdrawal on our part of any commitments explicit or implicit in this letter of offer. 
You are not required to enroll for summer session to be employed as a graduate assistant, and the tuition scholarships included in the Graduate Student Employment Standards do not apply during the summer. However, you are expected to be classified as a Regular Graduate Student in a degree or certificate program in the College of Liberal Arts and Sciences while holding the appointment. Moreover, graduate students not registered for 3 or more credit hours during the summer session are subject to payroll withholdings under FICA. Contact the University’s Payroll Office for further details.

Work Location Requirement. 
As a graduate assistant, you will be required to be on campus during the term of appointment, regardless of your assignment. Graduate assistants are not eligible for remote work unless the work itself requires travel.  

If university business (including academic coursework & other degree requirements) requires you to work at a domestic location outside of Iowa, you need approval from the Area Associate Dean in the Employing College.  

All domestic and international graduate assistantships need prior approval for international travel and the ability to access University systems from intended destinations. The University requires that your academic needs and physical location be reviewed, approved, and registered relevant UI offices. Not all destinations will be approved depending on cybersecurity, research security, and U.S. State Travel risk levels. Please allow at least four weeks for approval considerations to occur. Please see this webpage for up-to-date information and instructions. 

I-9 Employment Verification
You are required by federal law to complete an I-9 form to verify your eligibility for employment. The University expects this form to be completed prior to the start of your employment, or by the day on which you begin work. Please be prepared to present the documents necessary to complete this form and confirm your eligibility (see I-9 Information for New Employees). Please note that this offer is contingent on your ability to present documentation verifying your eligibility to work in the U.S. by the date of appointment.

Benefits
This assistantship does not include employer contributions toward health or dental insurance. If you held a qualifying graduate appointment or fellowship during the spring 2026 semester and have been receiving employer contributions toward insurance, additional premiums will be withheld from your June 1 paycheck to cover the summer months. For questions about insurance coverage, please contact the Benefits Office at (319) 335-2676 or benefits@uiowa.edu.
Intellectual Property Policy
By accepting this appointment, you agree to assign any intellectual property developed within the scope of the graduate assistantship to the University as a condition of your employment and consistent with all the provisions of the University of Iowa Intellectual Property Policy or related policies. Please refer to the University of Iowa Intellectual Property Policy.

Basic Criteria for Appointment and Renewal
This appointment is contingent upon:
· Availability of funding
· Maintaining a designated GPA (if already departmental practice)
· Meeting English proficiency standards (if  relevant)
· Attending orientation and training
· Receiving satisfactory student evaluations from your current appointment
· Maintaining a primary degree objective as a graduate or professional student
· Maintaining satisfactory academic progress in the primary graduate or professional degree program
· Full-time enrollment during the semester or having an approved accommodation through Student Disability Services (SDS) for short hours.

(Optional, where applicable) [For extradepartmental research assistants]: Research assistants who are not pursing a degree in our department have a different renewal process from departmental research assistants. 
In your specific case, we will communicate our decision on renewal in writing no later than [date of extradepartmental allocation].

Graduate Student Employment Standards, University Policy Manual, Graduate College Manual
[bookmark: _Hlk124848503][bookmark: _Hlk124923210]Graduate teaching and research assistant appointments or employment terms and conditions are governed by the Graduate Student Employment Standards, the University Policy Manual, the Graduate College Manual of Rules and Regulations, applicable departmental policies, and, regarding base wages, the applicable collective bargaining agreement between the Board of Regents, State of Iowa and UE local 896/COGS.
If you were awarded financial aid, please contact the Office of Student Financial Aid to discuss the impact this tuition/fee assistance and assessment at the resident rate will have on your aid award. You may contact the office at financial-aid@uiowa.edu or 319-335-1450 or 2400 University Capitol Centre.

Appointment Hours
Employees hours of work are reflected in their percentage of appointment. Such hours of work are separate and distinct from the academic requirement imposed by academic programs in which the employees are enrolled as students.
If at any time over the course of an appointment, a graduate employee reasonably believes that the duties routinely require hours which will cumulatively exceed the hours of effort required by the appointment percentage over its full term, the employee may raise the matter with the Departmental Executive Officer (DEO), the Director of Graduate Studies (DGS), and/or their local human resources representative. 



University Email Accounts
All graduate assistants are required to use the e-mail account and address provided to them by the University for all email communication related to your graduate assistantship. Please note that all official university, college, and department email communications will be sent to your University e-mail account. 


Research Substitutes
In the event of an absence, research assistants are expected to make a good-faith effort to communicate with their supervisor as soon as they are aware of the need.

Examples of Required Training

The University of Iowa typically requires graduate assistants to complete mandatory trainings for position eligibility. Examples include human subjects research, animal use, environmental health and safety related-trainings, responsible conduct of research, and/or Federal Educational Rights and Privacy Act (FERPA).

New/Returning Research Assistant Orientation (Optional)
Research assistants are required to participate in departmental orientation/training. Attendance at departmental research assistant orientation/training is a prerequisite to qualification as a graduate research assistant with the University. Such orientation/training may be held prior to the beginning of the semester. Compensation for this orientation/training has been incorporated into the appointee’s salary.
Orientation/training for this position will be held [dates/times].

Performance Management
Research assistants who receive a negative review or demonstrate unacceptable performance may be subject to one or more of the following measures, taking in consultation with the applicable area associate dean and local human resources:
· a professional improvement plan, and/or
· a reassignment.

Performance measures beyond those listed above will be undertaken only in consultation with the applicable area associate dean, local human resources, and University Employee and Labor Relations. Those measures may include or result in the following: 
· a reduced level of appointment, 
· a cancellation of the AY 2026-2027 commitment, and/or termination of the appointment.

Post Offer Self-Identification
As required by federal contracting regulations, the University of Iowa must provide persons who have been extended a job offer the opportunity to self-identify as a protected veteran and/or as an individual with a disability. This information is used to monitor and report on the university’s equal employment opportunity/affirmative action programs. Submission of this information is voluntary, and refusal to provide it will not subject you to any adverse treatment. Please take a moment to visit the Post Offer Self-identification website and complete the voluntary self-identification form. If you prefer to complete the form by mail, please contact the Office of Civil Rights Compliance via email, ui-ocrc@uiowa.edu , or phone (319-335-0705).

Appointment Renewal
Renewal of this appointment is contingent upon satisfactory academic and work performance, as specified in the Department’s graduate assistant renewal guidelines and graduate student handbook, compliance with university policies, and availability of funding.


Sincerely,

Professor [or Associate Professor] and Chair [or DEO or DGS]


I ACCEPT THIS GRADUATE ASSISTANTSHIP APPOINTMENT UNDER THE TERMS DESCRIBED ABOVE.



Signature of Candidate	Date

Updated:  April 3, 2026

The University of Iowa prohibits discrimination in employment, educational programs, and activities on the basis of race, creed, color, religion, national origin, age, sex, pregnancy, disability, genetic information, status as a U.S. veteran, service in the U.S. military, sexual orientation, gender identity, associational preferences, or any other classification that deprives the person of consideration as an individual. The university also affirms its commitment to providing equal opportunities and equal access to university facilities. For additional information on nondiscrimination policies, contact the Director, Office of Equal Opportunity and Diversity, the University of Iowa, 202 Jessup Hall, Iowa City, IA 52242-1316, 319-335-0705 (voice), 319-335-0697 (TDD), diversity@uiowa.edu.
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